-SAMPLE-

ASAT 4.42

 INDIVIDUAL TASK DEVELOPMENT REPORT  (Normal Report Format)

WITH ENTRY LOCATIONS IDENTIFIED IN PARENTHESES
· This report is accessed using menu option Individual Task Development (RTF) in the Reports section of the Individual Module.  Report setup includes the option to include Step Cues, Condition, and Standards and/or a Learning Classification System.  After selecting an individual task filter, a listing of individual tasks will display.  Select one or more tasks.  A separate report will display for each task selected.

· For this sample report, only the task number, title, two performance step numbers, a step condition, a step standard, a step cue, and two performance measure numbers have been entered for this task.  Data displayed elsewhere are default entries.

· Data entry points are identified in parenthesis for all fields.  Several fields are not maintained within ASAT, but were added per schools’ request for local use.  The report annotates those fields with an asterisk indicating that they contain non-ASAT information entered after report generation.

· Most data is generated using the Individual Task Development Wizard menu option and/or an individual task tab accessed through the Create/Edit Individual Task menu option.  The Wizard accommodates major task performance steps only and, therefore, does not allow linking of data at the step level.  Several report fields are rollups of information entered through the Create/Edit Lesson Plans menu option.
 21March 2002

{Displays date report created}

ASAT INDIVIDUAL TASK DEVELOPMENT REPORT

TASK NO:  157-001-0002
STATUS:  Proposed

{Task Id Field on Ind Task Maintenance Grid or Wizard for new proposed tasks only.  Status is automatic entry of 

   Proposed  for new tasks. Status is modified using Ind Task Maintenance Grid under Manage Ind Tasks menu option.}
TASK TITLE:
Sample task to identify data entry location in ASAT


{Task title field on grid or Ind Task Data tab or Wizard for new proposed tasks only.}
1.
TASK DATA:


A.
TASK CONDITION: {Condition tab or Wizard}

B.
TASK STANDARD: {Standard tab or Wizard}

C.
MOS/AOC AND DUTY POSITION:
INITIAL TRAINING LOCATION:

{Occupations tab to MOS Links tab and Duty Positions tab or Wizard.  Initial training location is selected on the MOS Links tab.}


D.
SUPERVISORY JOB*:

 YES

 NO


E.
SUPERVISION REQUIRED:

 YES
  X
 NO  {Supervision Required field on Task Data









 tab or Wizard.}
F. COLLECTIVE TASKS SUPPORTED:  

{Related Tasks tab to Supported Collective Tab.  Lists each collective task to which the current task is linked as a supporting individual task.  Also lists each ARTEP to which the collective task is linked.  The link can also be made in the Collective Module on the Individual Task tab for the collective task.}

G. INDIVIDUAL TASKS SUPPORTED: None  

{Related Tasks tab to Supported Individual Tab.  Lists each task to which the current task is a supporting task.  The link can also be made on the Supporting Individual tab for the task supported.}

H. SUPPORTING INDIVIDUAL TASKS:  None

{Related Tasks tab to Supporting Individual Tab.  Lists each task which is a supporting task to the current task.  The link can also be made on the Supported Individual tab for the task supporting the current task}.


I.
TASK CERTIFICATION REQUIREMENTS: None  {Certifications tab} 


J.
OFS/MQS CANDIDATE*:

 YES

 NO


K.
COMMON TASK:

 YES
  X
 NO  {Common field on grid or Task Data tab or 








  Wizard}

L.
SHARED TASK:

 YES
  X
 NO  {Occupations tab to MOS/AOC tab.  Displays Yes 








  if more than one MOS linked to the task.}
2.
TASK USE:


A.
ACTIVE COMPONENT:
  X
 YES

 NO  {Component field on grid or Task Data tab or 








  Wizard.}

B.
RESERVE COMPONENT:

 YES
  X
 NO  {Component field on grid or Task Data tab or 








  Wizard.}


C.
MOBILIZATION*:

 YES

 NO

3.
TYPE ANALYSIS*:

 NEW

 REVISION


WHY REVISED? 


4.
ADMINISTRATIVE DATA:

 
A.
DATE INITIATED:

  {Analysis Initiated field on Administrative Data tab or Wizard.}

B.
COMPLETION DATE:

  {Completed field on Administrative Data tab or Wizard.}

C.
APPROVAL DATE:

  {Approved field on Manage Individual Tasks grid.}
D. POC/ANALYST AND PHONE NUMBERS: 


  {Point of Contact and Analyst/SME fields on Administrative Data tab or Analyst information on the Wizard.}

POC:
 

PHONE:
(   )   -    


ANALYST:  

PHONE:
(   )   -    


E.
PROPONENT FOR THIS TASK:
Army Training Support Center

  {School field on the grid, Task Data tab, or Wizard.  Automatic entry based on Site identified for ASAT database.} 

5.
SURVEY DATA FEEDBACK*:


6.
SUPPORTING PRODUCTS:

	
ID
	NAME
	 STEP ID


{Supporting Products tab at task and step level or Wizard.  Step Id displays if linked at step level.}
7.
JOB AID RECOMMENDED*:


8.
HAZARD POTENTIAL:



A.
MOPP:
Never    {MOPP field on grid or Task Data tab or Wizard.  Default is Always.}

B.
NIGHT VISION:
No         {Night Vision field on grid or Task Data tab or Wizard.  Default is No.}
9.
ENVIRONMENTAL CONSIDERATIONS:  {Considerations/Notes tab to Environmental tab or Wizard.}
10.
SAFETY:  {Considerations/Notes tab to Safety tab or Wizard.}
11.
COURSES AFFECTED:  {Task Courses tab or Wizard}
12.
TRAINING MATERIALS AFFECTED: {Displays Id, version, title and effective date of any Lesson Plans linked to 



  this task.  Link made using Create and Edit Lesson to Administrative Data tab to Individual Task Taught tab or Individual 



  Task Supported tab.}

13.
EQUIPMENT:  None  {Equipment tab at task and step level or Wizard.  Step Id displays if linked at the step level.}
14.  PERFORMANCE STEPS:  {Task Outline Editor Performance Steps and optional Step Cue, Condition and Standard. 

           Wizard handles major steps only.  Step data will display across page if Learning Classification not selected during report 

           setup.}


METHOD*
CLASSIFICATION LEVEL*

STEP
TITLE
TNG
TEST
KN
CM
AP
SY
EV

1.




Cue:  {Displays only if data entered on Performance Step Condition tab and option selected during report setup.}


Condition:  {Displays only if data entered on Performance Step Condition tab and option selected during report setup.}


Standard:  {Displays only if data entered on Performance Step Standard tab and option selected during report setup.}

2.


15.  PERFORMANCE MEASURES: {Task Outline Editor Performance Measures.}

PM
TITLE
1.


2.


16.
ENABLING SKILLS AND KNOWLEDGES REQUIRED:


Skills:  None  {Task Skills tab and task step Skills tab or Wizard.  Step Id displays if linked at the step level.}

Knowledges:  None  {Task Knowledges tab and task step Knowledges tab or Wizard. Step Id displays if linked at the 





    step level.}
17.
TASK SELECTION DATA*:


A.
8/4 FACTOR DATA:
 


(1)
Percent performing



(2)
Time between training and task performance



(3)
Frequency of performance



(4)
Time spent performing task



(5)
Consequences of inadequate performance



(6)
Probability of inadequate performance



(7)
Task delay tolerance



(8)
Task difficulty



B.
TRAINING EMPHASIS DATA:



C.
DIF DATE:



D.
PEACETIME/WARTIME DATA:



E.
OTHER:


18.
COMMENT(S): {Considerations/Notes tab to Remarks tab or Wizard.}
19.
EVALUATION PREPARATION AND GUIDANCE:


A.
PREPARATION: {Evaluation Preparation tab.}

B.
GUIDANCE: {Evaluation Guidance tab.}
*  Non-ASAT Information entered after report generation.
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